Appendix J     Jury Meeting Procedures

The jury meeting is run by the Technical Delegate.  Listed below are the responsibilities of the TD before, during and after the meeting.  This is followed by an explanation and sample of the Technical Delegate Report Form.

Prior to the Meeting

1. Obtain the Technical Delegate Report Form from the host club race chair.

2. Obtain Gatekeeper cards.

3. Obtain the double-spaced seed sheet, the unofficial times posted on the 11x17” sheets and timer tape from timing hut.

At the Meeting

1. Take attendance and record club representatives.  It is imperative that each club be represented.

2. Review from the seed list those racers who “Did Not Start: by reading the name of each racer. Confirm DNS status and record DNS on the timing shack seed lists and Racer Release List
3. With the assistance of an ATD, review DSQ’s recorded on Gatekeeper cards and resolve all issues. Ensure the Timing shack seed list reflect the appropriate DSQ or DNF notation.  If the seed list results must be changed to reflect the final disposition, draw a line through the existing notation for "Time" and write the final result in an adjacent area of the seed list.

4. Review all reruns to determine and confirm each racer's valid run.

5. Resolve all other disputes and issues.

After the Meeting

1. Complete Technical Delegate Report Form.

2. Arrange to have TD Report, Gate-keeping cards, double spaced seed sheet and electronic timing printout tape  delivered to the Scoring Chair as soon as possible.

Technical Delegate Report Form

A copy of the Technical Delegate Report Form is included on the next two pages.  The purpose of this form is to capture all significant facts regarding the running of a race.  While the Master Double-Spaced Seed List become the official document of racer performance, this completed form is the official document of how the race was set up, run and administered.  A properly completed form will allow all critical aspects of the race to be reconstructed by the Executive Committee or the full Race Committee, if necessary.

The first page of the form addresses the preparation and running of the race, while the second page covers the jury meeting.  In addition to being the official description of the race, the form also can serve as a Technical Delegate check list for running the race and conducting the jury meeting.
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Mountain: ______________________________
Date: _____________________________________

TD: ________________________________________________________________________

ATD(s): _____________________________________________________________________________

Host Club: _____________________________
Host Chair: ________________________________

Course:


Name of Course Trail: ____________________________________
Satisfactory: _________________


Name/Position of Start: ___________________________________________


Name/Position of Finish: __________________________________________


Course Set Properly: ________________     On Time: ___________________


Number of Gates (excluding start and finish): __________________________


Was the number of gates set the appropriate number for this course: ________________________________


Comments (including description of course conditions): __________________________________________


_______________________________________________________________________________________


_______________________________________________________________________________________


Yes
No
Gate-keeping:


Assignment sheets posted at top and bottom of course . . . . . . . . . . . . .
___
___


All clubs in position, on time . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
___
___


Gates manned by qualified personnel:



Start of race . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
___
___



Middle of race . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
___
___



End of race  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
___
___


Comments (Required if a "No" is checked above): ______________________________________________


_______________________________________________________________________________________


_______________________________________________________________________________________

Course Maintenance:


Assignment coverage by qualified personnel:



Start of race . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
___
___



Middle of race . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
___
___



End of race  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
___
___


Course maintained properly race . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
___
___


All clubs (or combined clubs @ course sect) have rake. . . . . . . . . . . . .
___
___


Comments (Required if a "No" is checked above): ______________________________________________


_______________________________________________________________________________________


_______________________________________________________________________________________

Unofficial Results Board:


Maintained properly including DSQ/DNF  . . . . . . . . . . . . . . . . . . . . . .
___
___


Timely posting . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
___
___

Overall Comments Regarding Race: ______________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
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Jury Meeting:

Attendance


Club
Name of Representative(s)

_______________________
__________________________________________


_______________________
__________________________________________


_______________________
__________________________________________

_______________________
__________________________________________

_______________________
__________________________________________

_______________________
__________________________________________

_______________________
__________________________________________

_______________________
__________________________________________

______________________
__________________________________________

_______________________
__________________________________________

_______________________
__________________________________________

_______________________
__________________________________________

_______________________
__________________________________________

_______________________
__________________________________________

_______________________
__________________________________________
DSQ’s, DNF’s and Reruns:

Issues Discussed – Identify racer/bib number and describe resolution.  1) All issues voted upon must be listed with resolution, and 2) All reruns must be listed with justification for approval/disapproval.

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

OtherFormal Votes and Decisions: ________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
Other Problems Discussed: ______________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
Anticipated Protests to be Submitted to the Executive Race Committee (describe): __________________
____________________________________________________________________________________
____________________________________________________________________________________
Overall Comments Regarding Jury Meeting: ________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
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